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- BOGIAODUCVADAOTAO
TRUONG PAT HQC BINH DUONG

M3 sé: QT.TV.11

QUY TRINH Lan ban hanh: 03

PHUC VU PHONG MAY Ngay ¢6 hiéu luc: 26/11/2024

Téng sb trang: 05 trang

(Ban hanh kem theo Quyer dinh sé 2440 /OP-PHBD, ngay 26 rhang 11 nam 2024
' cua Truong Pai hoc Binh Duong) :

I. MUC PICH
Théng nhét trinh tir, thi tuc va phan cong trach nhiém trong viée quan ly va

str dung trang thiét bi tai Thu vién mét cach hiéu qua, gép phan nang cao chit lugng
dao tao ctia Nha truong.

II. PHAM VI, POI TUQNG AP DUNG

Quy trinh nay dugc ap dung cho cac 16p hoc, cac hé, céc loai hinh dao tao cia
Nha truong; tit ca cac can bd, nhan vién, giang vién, hoc vién, sinh vién dang theo
hoc va lam viéc tai Truong Dai hoc Binh Duong.

1. TAI LIEU VIEN DAN

- Luét Thu vién sb 46/2019/QH14 ngay 21 thang 11 nam 2019

- Nghi dinh s so 93/2020/ND-CP ngay 18 thang 8 ndm 2020 ciia Chinh phti vé
viéc quy dinh chi tiét mot sb didu cia Luat Thu vién.

IV.NHUNG TU VIET TAT/ KHAT NIEM
. - CBPM: Cén by phong may -

- NSD :Ngudi str dung

- TV .:Thuvién -

V. NOI DUNG QUY TRINH
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2. Mo ta chi tiét quy trinh
" Bwée 1: Xuét trinh thé TV

- NSD xuét trinh thé TV (do1 v6i hoc vién, sinh vién xuét tnnh Thé sinh vién,

Thé hoc vién; dbi véi can bd nhén vién, gidng vién cung cap ma s6 thé TV).

- Nhén chia khoa ti d8 giri @b c4 nhan (néu co).

Bude 2: Nhan mAy tinh theo hwéng din cia CBPM
- NSD dén ban méy tinh c6 dénh sb may theo su hu:ong din cia CBPM;
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- CBPM m¢ méy tinh trén phan mém quén 1y phong may.
» Luuy:

- Déi véi sinh vién, hoc vién: duoc sit dung mdy tinh 30 phut mzen phi méi

ngay, hét thoi gian 30 phiit mién phi, néu cé nhu cdu sir dung may tiép thi tinh phi
20004 /1h).

-~ D061 voi can bg, nhdn vién, giang vién su dung mdy tinh mién phi.
Buwée 3: Sir dung may tinh

- NSD chi duge str dung may tinh véi muc dich hoc tép, 1am bai tap nhém, tra.
ctru cée théng tin phuc vu hoc tip, nghién ctru.

- Trong qua trinh st dung mdy tinh néu c6 sir ¢b gi v& may moée, NSD lién hé
v6i CBPM dé duoc hudng dan.

» Luu y:

- Khéng twy thdo ldp, di doi mdy tinh.

- Khéng truy cdp vao cdc trang website den, phc:f:n mém déc hgz’, choi game, ...

- Khéng mang thirc dn nude uong, gé} mdt trdt tw trong phéﬁg may.

Bude 4: NSD tra may tinh |

- Hét thoi gian st dung méy tinh, NSD lién hé CBPM dé tra mdy, tinh tién.
- Tréa chia khoa ti, kiém tra tur trang ca nhan trude khi ra khoi phong may.

Bwée 5: Thong ké, bao cdo, lwu hd so

- CBPM théng k&, bao céo sb luong luot st dung phong may theo yéu ciu _
hoac dinh ky theo thang, quy, nam.

- Luu hé so theo quy dinh.

V1. BIEU MAU
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